THE NATIONAL CATHOLIC RISK RETENTION GROUEINC.

EVIRTUS Onlinne

Registration Instructions
Diocese of Trenton

Before completing Protecting God’s Children training,
all participants must first register with VIRTUS Online. Please click
on the VIRTUS link to access the VIRTUS Registration page:

https://www.virtusonline.org/virtus/reg_2.cim?theme=0&org=19396

Or - please register by going to www.virtus.org and click on ‘First
Time Registrant’.

Select the name of your organization Trenton - Diocese (from the
pull-down menu, by clicking the downward arrow and highlighting
your organization). Once your organization is highlighted, click
Select.

. VIRTUS

Create a user ID and a password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred user ID is already
taken, please choose another ID. We suggest the use of email
addresses as usernames.

Click Continue to proceed.

Please create a user id and password that you will use to access your account

Common names like Mary and John ara not good cholces.as they are most liely already In use.
Common abbreviations like ‘Jsmith” and 'mjones’ are alsa likely to already ba in usa,
vie suggest using your full name (wlthout spaces) or emall address as they are more likely to be unlqua.

Greate a User ID: | |
Create a Password: | |

Your user Id s case sensitive. We racommeand that you usa all lovier case letters and avold spaces and punctuation. Email addrasszs
are ok, Your user id must be at least 4 charactars long.

Your password must be at least § characters long.

Imgertant nata aheut salacting pagswords

Provide all the information requested on the screen.

Several fields are required, such as: First, Middle & Last Name,
Email address, Home Address, City, State, Zip, Phone Number, Last
four digits of SSN, and Date of Birth.

(Note: Do not click the back button or your registration will be lost.)

Click Continue to proceed.

Please provide the Information requested below

DO NOT GLICK THE BACK BUTTON OR YOUR REGISTRATION WL BE LOST

Ploase ontar your name as It appoars on your drivar's liconss, passport or othar govermant-issuad 1D, and wo fioad your full, 1ogal niame.

Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location.

Click Continue to proceed.
Note: If you serve at multiple diocesan locations, you will be prompted to select
those additional locations in future screen(s).)

I this Stop, DO NOT salsct the localion of your training sesslon -you will plck tat ater.

We ars asking for the primary location Whare you work or volunteer.

Please select the primary location where you work or yolunteer.
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

EVIRTUSOndinne

Select the role(s) that you serve within your parish. Please check all

Please select the pdmarj location where you work or volunteer.

roles that apply. oo T )
Additionally, enter your title in the box provided that best describes Fleses et aieastans pimary el youpatorm at s loafon

your role within the Diocese -- i.e., Catechist, Coach, DRE, i E":"’i‘:‘g‘;’""“"”“ Ciseese et anion, clverhan ey racucers, T wectd g
Eucharistic Minister, Math Teacher, Seminarian, etc. N

2 Employes DiccsnEoarcnal)

73

Click Continue to proceed.

Volunteer = ;
Userysiinie izsluding raligious & ists, for varic:
22%o3is paddhas oromar s2a3 hat ate undar ths avspizas of e BRhop of Tranten,

S Ministaris intha Cizoase;

© Priest
These odsned fo the Przsthocd.

= Descon
Trose crizned a3 Farmansnt Daacoos & the Discese of Treniza.

= Candidate for ordination
THhis useris 3cepiad m the Semmnznan Frogram oris @ C3ndidats xn the Fermanent Disconste.
BEFORE SELECTING EDUCATOR
Resda despiarizion
- DONOTzee T

iy

istrators, Guidanca

213, Fong] i Counsaicss, ele. in 2 G .k s Drocasa of Trenion fr dozs
1O inchide feasher aides, skl support stafl, €52 or Religious Education

Plaase selest any additonal roles you perfom st this foaaticn
T Catholic Charities
All sta¥ sl are employsd by Csiolic Chantes

© Member of the Society of St. Vincent dePaul
T reli shcuid ba shezen f you ara 3 Vincantian belorging fo any of the St cenfarances Isatsd withia the Discess of
Trenten

© Ortder Priest
T Retired Priest

 Perent
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Your selected location(s) are displayed on the screen. You have chosen following locations and roles:
Select YES, if you need to add secondary/additional locations. Al Saints Church (Burlington )

(Follow instructions in previous step to select additional locations.) + Volunteer

Otherwise, if your list of locations is complete, select NO. . . .
Are you associated with any other locations?

Yes  No

Please answer the q uestions presented - Are you a parent or guardian of a child under 182
O Yes

O o

Click Continue to proceed. )
Do you Interact with, work with or come Into contact with minors of this
OYes

ONo

Do you interact with, work with or come into contact with adults of this

OYes
ONo

Do you manage, supervise or or on behalf of this
any capacity?

Oves

OnNe

(o)




THE NATIONAL CATHOLIC RISK RETENTION GROUR, INC.

EFVIRTUSOnline

Registration Instructions

Diocese of Trenton

Please acknowledge the Diocese of Trenton’s Code of Conduct
that “I understand that as an ordained clergy, volunteer or employee
working with children and/or youth, | am subject to a thorough
background check including criminal history. | understand that any
action inconsistent with this Code of Conduct or failure to take action
mandated by this Code of Conduct may result in my removal as a
volunteer or employee with children and/or youth.” by clicking the
box, adding your electronic signature, and today’s date.

Click Continue to proceed.

Diocese of Trenton, NJ

Code of Conduct

Our chidren are the most important gi d to us. As i

promise to stricty folow tha nuies and 1ris Coce of cRicn of my
provicing senice tn tha chidren and youth of The Diocese of Treatan.

As ordained clergy ora- during the coursa of my y
employment, ] will:

Diocese of Trenton
Clergy/Laity
Code of Conduct

wilh respact, loyaty. patonca, integrly, couteay, dicnity, and consideraticn and wil
conduct i ichis with i

=ty
where lam : youth at Chisch

acfivifes.

acdf

. Rive res ing Wil jocah,
«  Refuse to personaly accepl expensive gits from chidren andor youth o their parerds.

ot s, A
ebusa to civil authotes i, acooring 1o the law, a discrderly person offense.
+  Ccoperate fufly in any investigatian of abusa of chikiren and/cr youlh.

As ordained clergy ora during the coursa of my y
employment, Lyill not:

» Smokecr inthe presenca of chidren ¥
igrad duties.

[ lunderstand that as an ordained clergy, volunteer
or employee wvorking vith children andfor youth, 1
am subject to a thorough background check
including ciminat history. | understand that any
action inconsistent vith this Code of Conduct or
failure fo take action mandated by this Code of
Conduct may result in my removal as a volunteer
or employee with children and/or youth.

Please provide an electronic acknowledgement to confirm you have received

the document above.

Full Name (first, middl;sa{)\g [::] (Joha D. Smith)

TodaysDate: [ |(mmieimy

If you chose Volunteer as your role, you will be led to answer four L
questions. R
Click Continue to proceed. l

Have you aver Diea 2skad 1> l2ave a parsh ministry?

S

Hyes, pase oplan

‘2“ You 2ver] avided, plad quity of

Hyes, plaasa &plsn

o —_— e

Tho

Hyes pease elan

If you have not attended a VIRTUS Protecting God’s Children

facilitator-led session, choose NO.

Have you already attended a VIRTUS Protecting God's Children Session?
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THE NATIONAL CATHOLIC RISK RETENTION GROURINC.

EVIRTUS Online

Registration Instructions
Diocese of Trenton

If you chose NO during the previous step, you will be presented with
a list of upcoming VIRTUS Protecting God’s Children facilitator-led
sessions scheduled for the Diocese of Trenton.

When you find the instructor-led session training you wish to attend,
click the circle -- and then click Complete Registration.

(If you chose YES during the previous step, you will be presented
with a list of all facilitator-led VIRTUS sessions conducted in the
Diocese of Trenton. Choose the session you attended by clicking
the downward arrow and highlighting the session -- then click
Complete Registration.)

Please select the session you wish to attend

O APlan to Protect Re-Certification Seassion

Where: St. Mary of the Lakes Church (Medford )
¥men: Thursday, October 28, 2021
10:30 AM

Estimated length of session: 2 hrs
Snaces ramaining: 27 of 30
Languags: This session will be conducted in English
Notes: Session vill be held in the Emmaus Center located acrass from the church at 40 Jackson Rd Medford
Wneelehair accessille: Yes

C Protacting God's Children for Adults

Where: St Hary of the Lakes Church (Medford )
When: Tursday, October 28, 2021
6:00 PM

Estmated length of session: 2 hrs
Spaces remaining: 22 of 30
Language: This session wil be conducted in English
Notes: Session will be held at the Emmaus Center located at 40 Jackson Rd Medford across from church
Whaelcheir accessble: Yes

To complete your Fingerprint Check, please click on the screen
“Click here to begin your fingerprint check” to be led to 1dentiGO®.
Please note on the screen a required code that will need to be
entered once entering [dentiGO’s site.

If you have additional questions about VIRTUS Online training,
please contact the VIRTUS Help Desk at 1-888-847-8870.

Thank you for registering with VIRTUS Online!

You must complete a Fingerprint Check

Click here for Instructions
Write this number down.
You will need it on page 2 of the fingerprint check form. =
{ Contributor Case Number iﬁ@i &

*** Click here to begin your fingerprint check *** /

The Fingerprint check form will open in a new tah.

Once you are finished with the fingerprint check, close the ﬁb only. DO NOT CLOSE THE BROWSER!

There will be additional steps on this page after you complete the fingerprijit check.

/
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Qorreibutor Case numbec
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